Application and Instructions

Before filling out the application PLEASE read over these instructions. 

• The application for the 2007-2008 Assistant Program is downloadable at:
http://www.frenchculture.org/education/support/assistant/index.html
The deadlines for the Assistant 2007-2008 Program are : December 1, 2006, January 1, 2007, and February 1, 2007. As long as an application is COMPLETE and postmarked by the deadline, it will be considered on time. Priority in geographic placement and age group is given to applicants applying for the first deadline. Applicants wishing to increase their chances of being placed in a certain académie should apply for the first deadline. 

You may either download the application and type the answers or print the application and fill it out by hand. PLEASE use a pen to fill out your application. 

You are applying for a job to work in France, therefore, please fill out the application in French. If your French is mediocre and you are concerned that you will not be understood, you may fill out your application in English. It is better to fill out the application in correct English than to submit it in mediocre French. 

I will NOT be accepting applications that are incomplete. Please do NOT have your transcripts or letters of recommendation sent directly to the French Embassy. You must collect all of the required documents yourself and send your application AND documents in ONE envelope. If I receive an incomplete dossier, I will return it to you. 

Please take your transcript OUT of the envelope, even if this will make your ‘official’ transcript ‘unofficial’, Please also take your recommendation letters out of their envelopes. You will need to make photocopies of your letters. If your professor wants the letter to stay confidential, please ask that he/she make three copies before placing it in the envelope. 

It is recommended that you keep a photocopy of your application.


Once you have completed the application, you will submit, in ONE envelope, the following:

-1 original and 2 copies of the application to be an assistant in France (total= 3 applications)


Included in each application:






-2 recommendation forms






-medical form

-a manila FOLDER with the SUMMARY page (page 11) of the application attached to the front of the folder

-official transcripts from your school

-a check written out to AATF for $35 to cover application fees. 

-one business size self-addressed envelope (please do not put a stamp on it)

Send the envelope to:

Assistant Program/S.C.A.C.

French Embassy

4101 Reservoir Rd.

Washington D.C. 20007

________________________________________________________________________________

Different details from the application explained page by page (you may want to refer to the application as you read this).
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Photo= Please STAPLE the photo to your application. This should be a passport photo, meaning that it should be a photo taken in the style of your passport photo (headshot). It is not necessary to send a copy of your passport. This can be a photo taken with a digital camera. Please provide at least ONE original. If you want to put photocopied photos on the copies of your application, that is fine, as long as the photo is clear. 

A5 Nationalité= If you are NOT American and you do NOT have a Green card, you may NOT apply. 

If you have a Green Card, please note that you do, and provide a photocopy with the application. As this position is a job that requires knowledge of the English language and American culture, it is required that if you have a Greed Card that you provide proof that you attended high school in the United States.  Proof can be one of the following 1) A letter from your high school that you graduated from, confirming that you did attend high school in the U.S. 2) a photocopy of your high school diploma. 

If you have dual citizenship, please put AMERICAN (you may provide details next to the line).

A6-A7 Marié(e)/Nombre d’Enfants à Charge= Please understand that the stipend you will earn as a teaching assistant is enough to support ONE PERSON. If you plan on going to France with a spouse who is not working or a child, you must understand that you will not be able to support yourselves with one stipend. 

ALSO realize that the visa process is different for your spouse or child. You will need to start the process on your own AT LEAST three months before you plan on leaving for France. It is very difficult to provide all the documents needed to get a child a visa.  

A8 Adresse= Please put an address that you will be at until October 1, 2007. Do NOT put your college address unless you plan on living there until the 1st of October. It is HIGHLY recommended that you put your parents or a close relative that you trust to receive your mail. There will be documents arriving at your home by the Post Office that cannot be replaced. 

E-mail= It is preferred that you put an address that is NOT your school address. Most school accounts expire a couple months after graduation. If you have more than one e-mail account, please give your personal account. ALSO be aware that your account may filter e-mail (Hotmail is infamous for doing this.). In May, it is recommended that you turn the filters off of your account until you receive an e-mail from assistant.washington-amba@diplomatie.fr OR put the e-mail address noted as a contact in your address book. 

B2-B3 Please refer to pages 12-13 in order to make your selections. 

Geographic location= Please realize that you may be placed ANYWHERE within the académie. Please also remember that the CIEP is NOT a travel agency. There are certain regions that do not have a lot of posts. These regions last year were Paris, Corsica and Strasbourg.

If you are considering a DOM (Departement d’Outre Mer: la Guyane, Martinique, Guadeloupe, et l’Ile de la Réunion), please research the region before sending in your application. Flights and living expenses to the DOMs are more expensive than France.

I recommend that if going to one of the DOMs is really important to you that you include a short note stating that you have researched airfare, living expenses….and culture, so that I know you are really dedicated into going to these departments. 
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Avez-vous déjà été assistant?= If you were an assistant 2006-2007 then you MAY NOT apply to renew with this application. You will receive paperwork to fill out in January from your school. If you DO NOT receive this paperwork, contact Claire Jacquey at the CIEP= jacquey@ciep.fr . 
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You may either write the essays in the area given, or attach a separate piece of paper to the application. 
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E4 Specific University Exchanges= The reason these questions are asked are because there is an agreement between certain states in the United States and certain regions in France (Ex: Kentucky and Dijon, Connecticut and Toulouse…etc.) If you are a student/resident of the state and WANT to be in the region in which your state has a partnership with, your chances of being placed in that region are greater. If you are a student in one of the states with a partnership but do NOT want to go to that specific region, do not worry, you will not be placed there because of the partnership. 

LETTERS OF RECOMMENDATION

You MUST have TWO recommendation forms written by two DIFFERENT people. At least ONE of these forms MUST be filled out by a French professor. The other form may be filled out by a professor of any other subject or a supervisor. If that person does NOT speak French, he can skip the two questions about your French skills. 

If you are no longer in contact with the French professors that you had at university, you must contact a university/college in your area and ask to do a language interview. This may be done by a Graduate Student or a professor. 

If your university does not have an ‘official’ stamp that your professor can use with his/her letter, ask that they staple a business card. 

If you are going to provide a recommendation letter, please also provide a form filled out by the professor/supervisor.

MEDICAL REPORT- PAGE 8

Please read over the answers that the doctor completes to make sure the questions are correctly filled out.  Pay special attention to question T3-8. 
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Please read over this page and sign at the bottom

. 
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This is a summary of your application. Please make sure that your answers correspond to what you wrote in your application. 

The last three pages of the application do not need to be returned to the French Embassy.

Good luck filling out the application. If you have questions about the application that have not been answered by the information on the website, please send an e-mail to: 

 assistant.washington-amba@diplomatie.gouv.fr
