Information about the Teaching Assistant Program in France

2006-2007
IMPORTANT NOTES

1) You may NOT leave the United States for France without a visa. This means that you must be in the U.S. in August and September of the year you plan on leaving to be a teaching assistant in France. 

2) Be patient ! ! You will receive your ‘arrêté de nomination’ (contract), but it may not come until the end of August.

3) I do not know where you will be placed within your Académie. 

4) I cannot change your académie now that you have been placed. 

5) Once again DO NOT LEAVE THE U.S. WITHOUT A LONG STAY VISA. If you do, you will be forced to return back to the States.

A warning: The information below can seem overwhelming if read all at once. It is not expected that you will do everything in one day. You will find that all of these “frightening tasks” when broken down into smaller tasks become a lot easier. Take a step at a time….when you feel like a bit overwhelmed by bureaucracy and paperwork, go window shopping, relax in a café….and ENJOY. 

CONTACT INFORMATION 
Address : Assistant Program 


   4101 Reservoir Rd. 


    Washington D.C. 20007

Meg Merwin= 202.944.6294


assistant.washington-amba@diplomatie.gouv.fr 


If you decide to contact the program by e-mail or telephone and you do not get a hold of someone immediately, unless it is an emergency, please be patient and wait, someone will get back to you. 


If you have been accepted to be an assistant this year, please save this address to your e-mail address book, so that if your mail is filtered by your e-mail account, the assistant e-mails will not be thrown out as spam. 


Please do not hesitate to contact me with your questions. If you have read through this document and I have not answered a question OR you are feeling stressed/scared….etc. Call me. 

DECLINE 

If you decide to decline the position that was offered to you by the French Embassy, please send a SIGNED letter by Post to the address written above. Once I receive the letter, I will take your name off of the e-mail list and contact the académie that you were assigned to.  You may still receive paperwork from the académie; it takes a while to stop the mailings. 

You may NOT defer the post, but you are allowed to reapply in the future as long as you still fit the requirements. If you would like your application to be returned so that you can re-use your recommendation letters please note this in your letter.  

LETTRE DE PRESENTATION : 

In May you will receive your ‘lettre de présentation’. This is your acceptance letter that will be sent to you from the French Embassy in Washington D.C. This letter will state which contract you have and which académie you have been placed in. This letter will NOT give you the address of your school nor will it tell you which town you will be teaching in. 

Please do not lose this letter as some consulates will require a copy of this letter with your application in order to obtain your visa. 

If you have NOT received the letter by June, please contact Meg Merwin at assistant.washington-amba@diplomatie.fr . 

After receiving this letter your next step is to wait for the e-mail that will be sent by the end of May. If you do NOT receive this e-mail please contact me during the first week of June. 

ARRETE DE NOMINATION 

This document is also called an ‘arrêté d’attestation’ or an ‘avis de nomination’ and is your contract with the académie. 

You will receive this document from your académie anytime during the summer, and sometimes as late as the end of August. Sometimes people in the same académie will get their arrêtés early in the summer and others will get them later. Do not worry, your académie has not forgotten you.

This document will tell you the address of the school (or schools) that you have been assigned to. Some académies will accompany this document with other information. Please do not lose ANY of this information. 
The arrêté de nomination is the main document you will need in order to obtain your visa, if you lose it, the French Embassy CANNOT replace it as we do NOT receive a copy of the arrêté.

If you are having problems understanding your arrêté or the information sent by your school, please feel free to fax it to me. If you are going to fax it to me, please write the questions you have and a phone number I can reach you at on the cover sheet. My fax number is 202.944.6268.  

As soon as you receive your arrêté, please make a couple of photocopies of it and leave them with your family, so that if you lose the original, someone will have a copy. 

Do not relinquish any original copies to any parties. When you send in, or go to the French Consulate to get your visa, bring the originals to SEE, but NOT to keep. If you mail in your visa application, put bright post-its on the originals that say “Please send back, thank you….’. 

Your arrêté can arrive at any time this summer….and as late as the end of August. Please contact me August 24th, if you still have NOT received your arrêté and I will try to track it down. Send me an e-mail entitled ‘NO ARRETE’ and include the following information in the body of your e-mail:

1) First and last name

2) Mailing address

3) Phone number 

4) Your académie. 

VISAS

YOU MAY NOT GO TO FRANCE WITHOUT A VISA. The Réunion, Martinique, Guadeloupe AND Guyane are all a part of France.

You MAY NOT apply for a visa when you are in France. 

You will be applying for a teaching assistant visa. 

*You are not required to pay a fee for this visa. 

In order to get your visa, you cannot apply MORE than three months before October 1, 2005 to the consulate in your region. You MUST use the consulate assigned to your permanent address  

**Application form: www.diplomatie.fr/venir/visas/pdf/visalon.pdf 

Each consulate has different requirements for the visa application process. I will list below the information for each of the nine consulates when I receive it from their offices. Until then, you may consult their websites.
ATLANTA (Alabama, Georgia, Mississippi, North Carolina, South Carolina, Tennessee) 

www.consulfrance-atlanta.org  

 If you have any questions, the best way to contact the visa office in Atlanta is to send an e-mail to: visa@consulfrance-atlanta.org .

BOSTON (Maine, Massachusetts, New Hampshire, Rhode Island, Vermont)

www.consulfrance-boston.org
If you have any questions, the best way to contact the visa office in Boston is to send an e-mail to: visas.boston-fslt@diplomatie.gouv.fr . 

CHICAGO (Illinois, Indiana, Iowa, Kansas, Kentucky, Michigan, Minnesota, Missouri, Nebraska, North Dakota, Ohio, South Dakota, Wisconsin) 

www.consulfrance-chicago.org
If you have any questions, the best way to contact the visa office in Chicago is to send an e-mail to visas@consulfrance-chicago.org . Due to the large amount of e-mails that the consulate receives everyday, you will probably not get an immediate response. 

 HOUSTON (Arkansas, Louisiana, Oklahoma, Texas)

www.consulfrance-houston.org
LOS ANGELES (Arizona, California, Colorado, New Mexico, Nevada) 

www.consulfrance-losangeles.org
MIAMI (Florida) 

www.consulfrance-miami.org
NEW YORK (Connecticut, New Jersey, New York)

www.consulfrance-newyork.org  

If you have any questions, the best way to contact the visa office in New York is to send an e-mail to: visa@consulfrance-newyork.org . 

SAN FRANCISCO (Alaska, North California, Hawaii, Idaho, Montana, Nevada, Oregon, Utah, Washington, Wyoming)

www.consulfrance-sanfrancisco.org
If you have any questions, the best way to contact the visa office in San Francisco is to call 415-397-4330 between 2pm-5pm M-F (Pacific time) and ask to speak to the Visa Section. 

WASHINGTON (D.C., Delaware, Maryland, Pennsylvania, Virginia, West Virginia)

www.consulfrance-washington.org 

If you have any questions, the best way to contact the visa office in Washington is to send an e-mail to: visa@consulfrance-washington.org .  Starting in June you must make an appointment if you want to get a visa in person.

I highly recommend that if you are going to get your visa in person, that you go early in the morning so that you do not have to wait in line. Please be patient and bring a smile. The process, as long as you bring the correct documents, is simple.  

If you follow the directions listed above for your consulate, and you are rejected for a visa, call me. If you are asked to pay a fee and you are applying for a teaching assistant visa, call me. 

Your visa will only be valid for three months. This is normal. Once you get to France within the first three months you need to go to the Prefecture and apply for a ‘carte de séjour’ (residency card).—More information about the ‘carte de séjour’ is farther below. 

If you are going to France as both a student AND a teaching assistant, it is recommended that you apply for a teaching assistant visa. As a teaching assistant, you may attend school, but as a student you may not be allowed to work. Another reason to apply for as a teaching assistant: this visa is FREE. 

You cannot have more than one visa at a time. 

If you are planning on going to France with your significant other or a child, it is YOUR responsibility to research the process. Be aware that the process can take up to 3 months. Please visit the Consulate’s website for information.

CARTE DE SEJOUR

(also known as a ‘titre de séjour’) This is a document that will replace your visa once you get to France and allow you to be in France for the length of your contract + 30 days. When you get your visa, it will be valid for THREE MONTHS. The reason that it is only valid for this period of time is because once in France you are required to go to the Prefecture (I will explain in a moment.) and get your ‘carte de séjour’ (basically register with the local government). The carte de séjour is a piece of paper (red) that is placed in your passport (like your visa) and allows you to be French for the length of your contract. (By being French I mean you are allowed to come and go in France as you please and you may apply for health insurance.) In order to get your carte de séjour you will need to go to the Prefecture. The Prefecture is the local government within your department-----(and a ‘department’ is basically a county, except that there are only about 98 through out France). The Prefecture is in the largest town within your department….At the Prefecture you will need certain documents in order to get your ‘carte de séjour’. I cannot tell you what those documents are because they change from department to department, but BASICALLY, you will need your ‘arrêté de nomination’, ‘justificatif de logement’ (proof of where you live, you will get this from your school or landlord), passport (with visa),  and SOMETIMES your birth certificate. Usually when you go to the orientation (also explained below) someone there will explain what you will need at the Prefecture to get your ‘carte de séjour’.

 If you have dual citizenship with America and a European country, it is not obligatory that you get a ‘carte de séjour’. IF YOU DO NOT GET A CARTE DE SEJOUR within the 3 months you MAY NOT leave the country (France) and return back to France….so please remember to get one. This process sounds stressful, but it is really simple, as long as you have the correct documents.

You may not get your carte de séjour on your first visit to the Prefecture. Each department has a different procedure. If you do not get a carte de séjour on your first visit, ask for a récipassé—this is a receipt that is placed in your passport and proves that you are in the process of getting a carte de séjour.

Once you get to France, DO NOT leave the French territory until you have either a carte de séjour in your passport or a “récipassé de la carte de séjour”. 

Some Prefectures will require that you bring a certified copy of your birth certificate with you when you apply for your carte de séjour. Some Prefectures ask that your birth certificate be translated into French. If the Préfecture of your area does require a translation, ask if you can translate it yourself and have it notarized by the city hall. If the Prefecture requires that you have an official translation, ask at the orientation meeting how to do this. If you are still at a loss for a French translation of your birth certificate, contact me (I am your last resort.) 

The Préfecure will also ask that you visit their medical services for a brief medical examination for the carte de séjour. Many of the académies, along with the arrêté will send you a document from the Office des Migrations Internationals (OMI). Make a photocopy of this letter and send a copy NOW and a copy AS SOON AS YOU ARRIVE IN FRANCE, to the address listed so that you can get in to see a doctor as soon as possible. The OMI will schedule an appointment for you and let you know when it is. If you do not receive a letter from the OMI while in the States, do NOT stress. They will be in contact with you through your school once you are in France. 

HOUSING 

You are responsible for finding your own housing. Your school can offer advice about local housing options and you will be able to contact them once you have your arrêté de nomination. 

It is not recommended that you find housing while in the States until after you have arrived in France or at least been in contact with your school. The reasons behind these recommendations: 1) your school may already have some housing options reserved for you 2) it is not advisable to sign a lease without having seen the apartment 3) you do not know the town/city enough to know what areas are easily accessible to your school. 

It IS recommended you speak to your school about whether or not there is a place you can stay when you first arrive while you look for housing. They can either recommend an inexpensive hotel, or let you know if someone at the school is going to let you stay at their house while you get situated. Youth hostels in Europe are a popular place to stay for students and a lot of towns have a hostel. 

Some websites for youth hostels: 

www.fuaj.org/eng/
www.hostels.com/fr
www.hihostels.com
www.guideforeurope.com/francehostels.html
www.bootsnall.com/hostels/r/France/1/0/Paris.php 

www.mije.com/versfrance/bordureindexindividus.htm (youth hostels in Paris)

IF YOU HAVE BEEN PLACED IN PARIS or its suburbs (Créteil/Versailles) it has been recommended by past assistants that you find a place to stay for at least the first month while you look for housing. Paris is a large city, full of students from all over the world and it can be really hard to find housing. Most assistants spent at least two weeks finding housing. For this reason it is advised that you look for a place to stay when you arrive so that you are not spending all of your money on a hotel.

(You may also decide to rent a room for the year.) 

Housing websites: (if you have any to add, please contact me by e-mail)

www.cragslist.com  (they have a section for Paris)

www.pap.fr 

www.seloger.fr
www.immostreet.fr 

www.mapiaule.com
www.etudiant-fr.com 

The three listed below are for finding a roommate….often less expensive, and a good way to meet French.

www.kel-koloc.com  

www.appartager.com
www.colocation.fr 

Housing for students (though some places will allow you to live there even if you are not attending university):

www.cnous.fr
www.adele.org
www.estudines.fr
www.laureades.com
www.logetudes.com 

Even if you have not been placed in Paris (or its suburbs), take a look at the websites listed above to get an idea of how much it will cost rent an apartment in your area. 

You will usually have to pay a “caution/ dépôt de garantie” (security deposit) equivalent to 2 months of rent, so you do need to have quick access to the equivalent of three rents. Traveler’s checks are a safe way to carry money. Especially in Paris and other large cities, you will need to make a quick decision about whether or not to take a place. A letter from your bank or your parent’s bank may help a landlord accept your application over those of French people who already have French co-signers. You may also ask your school to serve as a ‘guarant’ (guarantor).

If you are renting a place on your own, make sure that you are renting a place with a refrigerator, and at least ‘plaquettes’ or burners. A lot of studios do not have ovens, but you can buy a small toaster oven if you need one. 

Some housing vocabulary: 

-location= renting

-locataire/locatrice= renter

-propriétaire= landlord

-caution/dépôt de garantie= security deposit

-meublé= furnished

-chambre= a room in someone’s apartment or house

-cuisine équipée= a refrigerator and burners, sometimes an oven

-cuisine non-équipée no refrigerator, no burners, no oven

-plaque électrique/cuisinière électrique= burners

-toilette sur le palier= the toilet is not in the apartment but on the same floor

-coin douche= not a bathroom, just a shower and a sink

-salle de bain= full bathroom (bathtub)

-avec/sans ascenseur= with/without an elevator

-etage= floor

-un bail= lease

-les charges= utilities

***Please remember that in France the ground floor is the ‘rez-de chaussé’ (rc) and that the first floor is the first floor above the rez-de-chaussé’ (the second floor for an American)…Below the rez de chaussé is the sous-sol (ss) 

***ALSO: Rooms are called ‘pièces’; these are any room except the kitchen and bathroom. For instance a 2 bedroom apartment with a living room, dining room, one bathroom and a kitchen can be listed as a 4 pièces, a T4 or a F4. 

We suggest that you make up a budget before you leave the U.S. in which you include the ‘maximum’ amount of money that you can spend on housing, groceries, toiletries and sundries, transportation, and spending money.

*If you pay rent, you may be eligible for the CAF, financial help for housing. For more information ask your school or go to www.caf.fr . You will need your carte de séjour before you can apply.  

HEALTH INSURANCE while in FRANCE 

-You need to look for an insurance policy for the first 2-3 months of your stay in France. This policy is not required, but it is recommended that you have some sort of coverage until you receive your ‘numéro de sécurité sociale’ in France. I cannot tell you where to get insurance, but talk to your parents, contact a local student travel agency, do some research on the Internet….

 -ALSO please keep in mind that if you travel OUTSIDE of France you are NOT covered by the insurance that is provided by the French Government. (Even if you go home to the States for the holidays.) 

-It is also recommended that you get emergency coverage as you are not covered outside of France---including if you decide to go home during the holidays. You are also NOT covered for emergency repatriation of remains or trips back home for emergency care. Look into getting an ISIC card (www.ISIC us.com/netaid). Be sure to verify with them that you will be covered even if you are benefiting from a paid position. 

**I cannot give you advice about insurance companies, so please do not contact me with questions.  

*You will receive health and dental IN FRANCE, while you are an assistant. You will need to get your carte de séjour before your insurance is activated. For this reason (among others) you need to start your ‘carte de séjour’ process once you get to France. Once you have your ‘carte de séjour’ you will need to activate your numéro de sécurité sociale. In order to do this you must go to the local MGEN office. (I will explain how to find your MGEN office farther down). At the MGEN office you can get basic coverage, or pay an extra minimal fee to get a better health plan. In France, almost all health plans are governmental and depending on which policy you choose, you can pay nothing or an extra fee to benefit from more or less coverage. For example, the basic plan only covers sickness insurance, so if you have a condition that pre-exists your sojourn in France (asthma, birth control), you will probably not be reimbursed for the medication. However, if you get the flu while in France, you will be covered. 

-To find the closest MGEN office to you go to www.mgen.fr and under the title ‘Espace Information’ you will find a link ‘101 sections départementales à votre écoute’. Clink on it….there you are asked to type in your department code…which is the first two numbers in the zip code of your school. For example, Lorient’s zip code is 56100, which means that Lorient is in the department 56 (Morbihan). Once you click ‘OK’ you will be given the addresses in your department. 

*You also, once you arrive in France, need to go to see the ‘Intendant’ of your school (if you are not sure who this is, ask your contact once at the school). This person is in charge of helping you process your paperwork for your social security number. Each school will need different documents, so ask them to tell you what exactly they need. You need to have this paperwork processed within the FIRST TWO MONTHS that you are an assistant. It may be the Intendant’s first time processing the paperwork, so be patient….but persistent. 

*Your salary each month will reflect the fact that money is deducted from your paycheck for health care. You do not have a choice to opt out of this plan.  The plan covers; 70% of your medical costs IN FRANCE, 35-65% of your medicine IN FRANCE, and 80% of your hospitalization fees IN FRANCE.  

-In most cases, you can get reimbursed for most doctor’s visits in France during the time that you are eligible for but have not received your social security number (the time it takes for the social security number to be activated). 

*If you get sick while in France, you may go to see a doctor. You are allowed to choose which doctor you want to see. At the end of your appointment the doctor will give you the paperwork you need in order to be reimbursed by your insurance. 

*If you currently take a specific medication, it is recommended that you bring a couple of month’s worth with you. It is also recommended that you bring a prescription/note from your doctor so that if you need to get more you can visit a French doctor more easily. You cannot refill prescriptions in France with an American prescription.

*You can find aspirin, ibuprofen….etc. in France. Medicine is NOT sold in grocery stores in France, only in pharmacies. Most medications that are ‘over-the-counter’ in the US are also in France. 

VACATIONS

As an assistant you will have at least 5 weeks of paid vacation while you are teaching. 

If you want to find out what vacation you have, please visit: www.education.gouv.fr/prat/calendrier/calendrier.php?intAnneeID=23.

As you will see, the Academies are split into three zones (A, B, and C). Each zone has a different vacation, so do not assume that you and a friend in a different academy will have the same vacations without first checking on the website. If you have been assigned to Martinique, Guadeloupe, Guyane, la Réunion or Corse you can click on your academy and it will send you to a website that will give you your vacations. The dates given show the last day of class and the day you are expected back. For instance if the Vacances de Toussaint is 22/10/05-03/11/05 your vacation starts at the end of your classes on the 22 of November and you are expected back at school the 3rd of November. This should be easy.... 

**Please make sure that when you are looking at your vacation dates that you are looking at the correct school year 2006-2007. 

ORIENTATION/STAGE

Each académie will have an orientation meeting once you are in France. Some of you will receive information about the meeting with your arrêté, others will not receive information until once you arrive in France. 

At the orientation meeting you will:


*meet the other assistants in your académie (not just the English speakers)


*learn about the French school system


*information about how to get a ‘carte de séjour’, receive your salary….etc. 


*sort out any details, questions, problems that you are already experiencing. 

The orientation will last a day or two and is held in the beginning of October (if it is before October 1st, you will receive information before arriving in France). If the orientation is more than one day, the académie will provide you with a place to stay. These details will change slightly for each académie, but this is to give you a general idea of what to expect. 

SALARY/ADVANCE OF FIRST PAYMENT

You will be paid: 914€ per month. Once social security has been taken out you will receive 750€. This amount is the same no matter what contract you have…and no matter where you have been placed in continental France. 

If you have been placed in the DOMs you will be paid a bit more per month to make up for the cost of living in your region. 

Guadeloupe/Martinique/Guyane= 1062€ (amount after social secureity has been withdrawn)

La Réunion= 1157€ (amount after social security has been withdrawn). 

The paperwork involved in getting your first salary to you will take some time. You need to check with your school’s ‘intendant’ to make sure that he/she has all the necessary paperwork. Be patient, but persistent. 

School advance: You may ask for an advance on your first payment. The advance will allow you to have 70% of your salary at the end of October and 130% at the end of November. This advance is NOT always automatic. If you do NOT do this you will not be paid until the end of November for both October and November. 

As soon as you arrive in your school, ask your principal or contact in the school how to apply for this advance. You MUST apply before the 10th of October. In order to have an advance you must have opened a bank account so that you can give the school a RIB (an ID number for your bank account). In order to open a bank account you must have an address. If you have not found a permanent place to stay this early in the month, ask your school to serve as your address for a while. They will provide you with a letter to give to the bank that shows that you are allowed to use them as your address. 

TAXES

You may need to declare your earnings for United States taxes. It is your responsibility to figure out if you should or should not pay taxes in the US. The number for the IRS in the US is 1 800 829 1040 and in France it is 01.43.12. 25.55 . 

BANKS

In order to be paid, you will have to open a bank account in France. I recommend you visit a couple of banks to find out their conditions and what they require from you to open an account. Choose a bank that is close to your home or your school as you will have to visit the same branch for any changes to your account. 

You will need to produce your passport and ‘justification de logement’. If you do not have housing yet, ask your school to provide you with a document stating that you can use their address. You may need your carte de séjour. Each bank has different requirements, so ask a lot of questions. ALSO, make sure they understand that you will be leaving after a certain period of time and make sure there are no fees due to the fact that you are not staying more than a year. 

Please be aware that sending a bank transfer to a French bank can take anywhere from 24 hours to 6 weeks. Also note that international bank transfers usually involve paying a fee to the bank sending the transfer as well as to the French bank where the money will be deposited. Check with your American bank for details. For this reason, it is suggested that you take traveler’s checks. 

Many American ATM cards can be used at French banks. Be aware that some banks charge a fee for the use of ATMs, but that this method often gets you a good exchange rate.

I highly recommend you speak to someone at your American bank about fees while abroad, so that you are aware of them. 

I also recommend you call both your bank and credit card companies to let them know you will be in France, so that they do not stop your card for strange charges. 

WEBSITES

The Centre International d’Etudes Pédagogiques (CIEP) website: www.ciep.fr 

The website of the University of Wisconsin at Milwaukee, dedicated to the assistants: www.uwm.edu/dept/CIE/Assistants
For the map of the Académies and their websites, go to: www.education.gouv.fr and click on the link ‘système educatif’ and again on the link ‘les académies’.

WHAT NOW? 

Things to do: 

May-July:

-Make sure your passport is valid. You may NOT travel nor apply for a visa with an expired passport or a passport that will expire while you are in France. 

-Research airline fares. I do NOT recommend you plan on leaving for France until the middle of September. Sometimes the Arrêté de Nomination will take some time to get to you. I would hate for you to have to reschedule your flight because you do not have your visa. If you were hoping to travel around Europe for a few months, I highly recommend you wait until the end of the school year (summer 2006).

-Locate a copy of your birth certificate and get a notarized copy of it that you can bring to France. 

-Start saving money for your trip to France. Even though you will have a monthly stipend as an assistant, I recommend you have some extra spending money so that you can take advantage of your vacations and travel---and for any emergencies that may occur. I also recommend having some extra money because you may need a security deposit when renting an apartment in the beginning and also because you will not be paid for you first month of teaching until the end of October/middle of November. 

July-September

-Get your Teaching Assistant Visa at your local French Consulate. 

-Contact your school. The address, phone number and e-mail should be listed on your arrêté de nomination. If it is not, please look on-line at www.pagesjaunes.fr  (yellow pages). Do not be concerned if they do not reply immediately. Schools in France are closed between the middle of June to the middle of August. If you do not get a reply to the letters that you send, call them the first or second week of September when school is back in session. 

-If you have not bought your airline ticket, purchase your ticket to France for the middle or the end of September. If you already have your arrêté and your visa, you may leave when you want. 

September

-Make sure you leave France with the following documents:


visa de longue séjour/assistant de langue


your passport


a certified copy of your birth certificate


‘lettre de présentation’


‘arrêté de nomination 


Photocopies of all the documents listed above. 


a credit card and travelers’ checks (make sure you speak to your bank about the fact that you will be in France so that they do not STOP transactions on your card AND so that you can find out if there are any fees for withdrawing money abroad). 


Insurance that covers you for the first 3 months. It is also recommended that you get insurance that covers emergency costs outside of France and repatriation of remains.



Your plane ticket


$1200-1500: This is to cover your living expenses for the months of October and November. This sum depends on your personal spending habits and life-style. It is your responsibility to make up your budget for yourself that is realistic. Some assistants do just fine on the salary provided, and others supplement their salary by other means. 


Accomodations for a few days upon arrival to France: staying with friends, reservation for a couple of days at a youth hostel or at an inexpensive hotel. 


All of the documents that your académie sent you. INCLUDING the address and phone number for your school. 

September 15-30

-Go to France

-Look for housing

-open a bank account

-go to your school and introduce yourself and arrange your teaching schedule

September 15-October 15

-Go to the local Prefecture de Police to apply for your carte de séjour. 

-Register your passport with the American Embassy in France: www.amb-usa.fr/consul/oas_register.htm. You may do this by mail or in person. 

-If you need, fill out the appropriate paperwork to get an advance on your salary. 

REMINDER

Before going to France: 

--apply for your visa

---purchase health insurance for the first couple of months

---get a notarized copy of your birth certificate

---save money

---contact your school(s)

---pack

---photocopy and organize all of your official documents

ONCE in France:

---visit your school(s)

---apply for your carte de séjour

---meet with your “chef d’établissement”

---find out when the orientation meeting is being held

---look for an apartment

---apply for your “numéro de sécurité sociale”

---plan your first class

MISCELLANEOUS

---If you need to sign a French document, it is usually marked : Fait à _______  le _______ . You are expected to write Fait à (the town you are when signing---Washington D.C. for example) le (DATE) and then sign below. 

---Please remember to e-mail assistant.washington-amba@diplomatie.fr if you change your e-mail address. The e-mail address that you gave the French Embassy must be available to you until the end of June 2007.

---You may not get a second job while working as a teaching assistant. You may tutor or baby-sit if you are interested in making some extra money. 

---I cannot answer any questions about deferring school loans (YES, this is a possibility). If you have any questions, you need to contact the financial aid office for your university. If necessary, I can provide you with a letter in English stating how much you will earn during your contract. 

---If you are having problems situating your city on a map of France, go to www.mappy.fr (this is the equivalent of Mapquest in France). I also recommend you go to www.sncf.fr (the French train company) to see how accessible you are to the other cities in France. 

---You must be at your school October 1, 2006. As October 1st is a Sunday this year, please make sure to be at your school on October 2nd . IF you are unable to be at your school on the 2nd, you MUST contact your school and your académie to ask if that will be a problem. I cannot give you permission to arrive late. Most schools are understanding, as long as you inform them of your delay. 

---For information about bringing your pet hamster (or cat) to France, please visit 

www.ambafrance-us.org/intheus/customs/7000.asp ) . 

---In June/July I will send you the e-mail addresses for all of the other assistants in your académie. 

I want to emphasize that the weeks before you leave and your first few weeks in France will be challenging, but wonderful. Essentially, you will be entering the “real world” and this world is in French. You will be faced with new cultures and new experiences that you may not yet have had to embrace alone. Finding a place to live in a language which is not native to you is a rewarding challenge, but remember, every single American your age who is now serving as an assistant did it. Know that you will have to be patient. 

It is alright and normal to be scared and overwhelmed. If you are really stressed out or worried, you are more than welcome to call me at 202.944.6294 or from France 001.202.944.6294.

